
REQUESTING A 
NEW LICENSE



If you would like to request an 
additional License or School, you 
may follow the steps in this guide. 

If you have further questions, feel 
free to reach out to us at 

licensing@clc.com

mailto:licensing@clc.com


Using Google Chrome as your internet browser, go to https://brandmanager360.com to log in.

Enter your username and password. If you do not know it, you may contact licensing@clc.com.

https://brandmanager360.com/
mailto:licensing@clc.com


Select the License Management tab from the blue toolbar at the top of your screen.



On the next page, select the “Create New Request” tab from the blue toolbar at the 
top of your screen.

If you have any requests that are in progress, they will be shown in this window.



Use the drop down menu to select your request type – if you would like to request a 
new school, you should choose “New License”

Click the “Next” button to continue to the next page. 



You will be asked some questions about the reason for your request. It is very important 
that you provide as much information as possible when making this request. 

The information that you enter on this page will be forwarded to the school to review and as such, 
it is critical that you are detailed in your explanations. Once you have entered all the required 
information, press the “next” button. 



Use the drop down menu to select the license you would like to request. Please note that if 
you are just requesting a new school, you should choose the University name. 

If you have questions about which license you should be requesting, you may reach out 
to our licensing team for assistance. 



You are required to enter your projected sales volume in order to continue the request. 

You may also include any additional comments that you have regarding the request. Once 
you are done, press the next button. 



Now, you will be able to select the rights you want to request on this license. Please 
choose the combination of Products and Distribution that you intend to sell under this 
license.

The above example may not look exactly like your screen. When you have made your 
selections and you are done, press the next button. 



Please provide us with the name of the retailer that you will be selling your product through. You 
should click “Add New Entry” and then enter all the information in the appropriate fields. Please 
indicate with the check boxes if the retailer is being targeted, if they are expressing interest or if you 
have a pending order. 

When you are done, make sure you click the check box to add the retailer information to the 
request. You may add as many as you like. When you are done, please click the “Next” button.



Finally, you have the opportunity to upload any files or supplemental material that you would like 
CLC or the school to have access to while reviewing your request. You may do this by selecting 
“SELECT FILES” and choosing file from your computer.

Although uploading files isn’t a requirement, it is helpful. When you have uploaded your files, 
you may scroll down.



Below the file uploader, you will see a summary of all the information you entered 
previously. Please review it for accuracy. If you need to make changes, please use the 
“Back” button in the lower left corner to go back. 

Any school-specific special requirements will be communicated to you on this screen before 
you submit. When you have reviewed all the information and read the statements, you can click 
“I Agree” and you will be allowed to submit your request. 



When you have submitted the request, you will be taken back to the “Create New Request” 
page. If you would like to confirm that your request was submitted successfully, you may 
select the “Active Requests” tab on the grey toolbar.

You may want to confirm that you are sorting by most recent request first in this list. You 
may do this by clicking the “Submit Date” column and checking the dates. 



Your request will be reviewed by CLC and then by the school you have requested. When a 
decision is made on your request, you will be notified by an automated message.

If you have further questions, feel free to reach out to us at 
licensing@clc.com

mailto:licensing@clc.com

